KC-TECH EVENTS 

Frequently Asked Questions

What do I need to remember on the night of my event? 

· First and foremost, remember to have fun. Often the hosts of special events (e.g. brides and grooms, hosts of private parties, company managers, etc.) forget to let loose, dance, and have a good time. How much fun you’re having will directly influence the success of your event. If you’re having fun, your guests will have fun and if you dance, your guests will dance. 

Second, we have prepared a checklist of things that you’ll need to remember to bring on the date of your special event. For example, please remember to:

· Ensure the DJ has the Song Request List, Event Timeline and Event Planning Forms that you created using the tools available in the client portal of the KC-TECH EVENTS web site. These forms have all the critical information of the event and it’s important that the DJ has this information so he is not left scrambling at the last minute looking for contact information, song requests, etc.

· Provide the DJ with any additional instructions. Sometimes plans change at the last minute. This is OK. Our DJs are professionals and are used to adapting to different circumstances. To ensure your event runs smoothly and as you envisioned, be sure to notify your DJ of any changes prior to “show time”.

· Appoint a person to act as the liaison among the DJ, you, and the venue to ensure your event runs smoothly. Notify the DJ as to who this liaison is so that s/he knows who to work with to ensure your event is a hit. 

Do I need to provide my DJ with a meal? 

· Your DJ, along with your other vendors such as your photographer and wedding/event planner work very hard to make your event a success, and it is customary to provide them with a meal. 
Do I need to provide my DJ with a table for his equipment? 

· YES !!!! Our DJ’s require at least one table that is approximately 3 x 6 ft or a combination of 2 tables that yield the same sq. footage. 

What can I do to ensure my event is a success? 
· There are lots of things that you as the host or event organizer can – and should – do to ensure the success of your event. First, have a good time. If you’re relaxed, having a good time, and going with the flow, your guests will too. This is probably the most important thing you can do as it sets the mood/tone of the event. Second, the more organized you are and the more explicit you are with your instructions, the better. Well planned events are always better received by your guests than disorganized ones. Third, communicate with your DJ and your other service providers. Think of your DJ as part of your team working to make your night a success. Fourth, trust and respect your DJ and her/his experience. Your DJ has helped to make many events a success. S/he knows what music works best to get the crowd dancing and keep the crowd dancing, and what music will cool things down. Listen to your DJ and the advice they have to offer. 

What role does my DJ play in my special event? / What does a DJ do? 

· Your DJ plays a huge role in the success of your event. A DJ does much more than “press play”; they read the crowd to assess receptiveness towards different types of music and select the right music at the right times to manage the flow of the event and ensure guests remain entertained from start to finish. DJs get the party going, keep it going, and know how to wind things down when the time is right. They also deal with lighting and any other audio/video related issues that may arise during the event. The DJ works in tandem with the photographer and wedding coordinator as well as the bride & groom to ensure the event goes off without a hitch.

Can I choose which songs I want my DJ to play and which songs I don’t want played? 

· Absolutely! If you do not want to hear a specific song,, let us know ahead of time. When selecting songs from the song database in the KC-TECH EVENTS web site, you can select options such as “Do Not Play” or “Must Play”. If you don’t find the song you are looking for, that is OK, just select “Custom” and enter the song details. You will be contacted by the DJ if we do not have the song in our collection. The song database is not always up to date, so this is bound to happen in some circumstances.

